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How to Register 

Visit www.atlantacommunityservices.com and click Homeowner Login. The page 
will be redirected to the page below. Click the register button. 

http://www.atlantacommunityservices.com/
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The registration form will need to be completed before clicking register. Once the online 
information is submitted, a temporary password will be emailed to the email address 
provided. **Be sure to check the junk/spam folder as this email is sometime filtered into one 
of those folders. 

The email address will be the username. Use it and the temporary password to log in. 

*Certain information can be chosen to be displayed in the Homeowner Directory for the 
community by clicking on the boxes under the Directory Listing. Names, addresses, 
telephone numbers, and emails can be chosen by checking all the boxes. If only certain 
information is desired  to be displayed, only check the box next to that information.
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My Profile 
Once successfully logged on, the password will need to be updated by selecting the My 

Profile Tab. Under the Log in information, enter a new password, confirm and then click 
submit. On this page, other information can also be updated if needed. 

An additional property can also be registered if more than one is owned within the 
community, or if another property is owned in a different community THAT ACS 
MANAGES. 
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Account Information/Paying Assessments 
On the Account Information Tab, the account balance can be viewed/paid and a copy of 
the account statement can be printed if needed for financial reasons. Right click on the 
screen and select print. 

If the Pay Now button is clicked  at the bottom, the page will be redirected to the Pay 
Assessments Tab.  

This is continued on the following page. 
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Here a one-time payment can be selected with an echeck* or credit card**, and a  
Recurring Payment can also be set up  where payment is automatically taken out on the 
day and month chosen. 

*Please note that the system charges a $1.99 fee for every echeck. This is automatically
taken out.

**Credit Cards- The bank charges a 3.25% fee to process credit card payments and must 
be accounted for this fee when submitting payment. Example: If the assessment is $100.00 
the fee would be $3.25 so the total payment would need to be $103.25. 

Setting Up recurring payments is continued on the next page. 
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After selecting New Recurring Payment. Select either echeck or *credit card and enter the 
required information; then select frequency (Monthly/Annual/SemiAnnual/Quarterly), the 
day it is to be taken out and click submit. 

*If credit card is selected, the page will be redirected to the Paylease website to complete
the recurring payment. Please follow the prompts that Paylease displays.
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Viewing Documents 

To view any documents pertaining to the Association, please select the Documents tab 
along the top of the website. On this page, the documents can be selected to view, or 
download/print anything that may be needed. 
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Submitting ACC (Modification) Requests 

To submit a new ACC request, select the ACC Request tab along the top. Complete the 
online form and upload any attachments that are necessary or that will aid in the approval 
process (Drawings, photos, paint swatches, etc). Scroll to the bottom and click submit. On 
this page, the status of your ACC request can also be viewed.
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Updating Violations 
To view/update any covenant violations, select the Violations tab across the top. On this 
page, Open (on going) violations can be viewed as well as any Closed (corrected) violations. 
To add comments, click the Add Comment button (ex. Lawn will be addressed by Friday; 
or The trash can has been put out of view). Photos of the corrected violation can be 
uploaded as well by clicking Add Attachments. 

***This is the only way to add a note to the account regarding a violation. It is imperative 
that this is updated on the website with corrective action upon receiving any violation 
notice. 
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